
How to be a Successful Volunteer
Choose the Best Organization for you
· Research the causes or issues of importance to you
Look for a group that works with issues you want to contribute to
· Consider skills you already have to offer

If you enjoy being outdoors, have a special knack for teaching, or really like interacting with people, you might want to look for volunteer opportunities that incorporate skills and interests you have
· Do not over commit yourself!

Make sure the volunteer hours fit in your schedule. Do not make yourself stressed because your schedule is to full. Remember time for you is important. Over committing can exhaust yourself and it could short change the organization you are trying to help
· Build your resume
Volunteering is a great way to gain quality experience for your resume. Having a strong resume is the first step in responsible career building.
Tips After You Have Made the Right Choice
· Let the agency know you are coming

This way the agency can prepare any projects that they may need assistance on and this will help the agency plan ahead.
· Make sure to keep on hand the name, phone number, and email address of the person who is in charge of volunteers at your site

If you are going to be late or you cannot make it, contact your advisor at the site ASAP!
· Follow through on your commitment

If you inform the agency you are coming make sure you show up!
· Find out if there is a dress code, you want to fit in as much as possible

· Show up on time!!!
· Do what is asked of you

You are there to help; take initiative and maybe suggest additional projects that you would be interested in working on.
· Have a good attitude! 
Rights and Responsibilities of Volunteers
While there are no requirements to join a group of volunteers, volunteers have their own set of rights and responsibilities that often mirror those of paid staff.

Rights include:

· The right to be treated with respect

· The right to be assigned work that can be a learning experience

· The right to have the same working conditions as staff doing similar tasks

· The right to participate in training to enhance job performance and personal development

· The right to be informed about activities and changes in schedules

· The right to express grievances

· The right to be honored for contributions

Responsibilities include:
· The responsibility to invest in the volunteer experience as a learning opportunity

· The responsibility to be on time, regular in attendance, and perform any tasks

· The responsibility to treat all others with respect and develop positive working relationships with staff and clients

· The responsibility to adhere to all policies, procedures, and areas of confidentiality

· The responsibility to communicate concerns

Looking for resources or opportunities to volunteer?  Contact the Center for Community Service & Outreach @ https://www.mcdaniel.edu/10543.htm 
Adapted from: http://www.loyola.edu/ccsi/service_learning/ 
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