Updated Resume Trend: Ditch the Objective, Embrace the Personal Summary

OBJECTIVE: 

A resume objective is one or two lines directly below the resume heading stating what you want from the employer.   Objectives are often vague and leave the employers asking a lot of questions. 
EXAMPLES:

What YOU see:  Seeking an exciting position in business with opportunities for quick advancement within a company.

What the EMPLOYER sees:  Seeking an exciting (as opposed to boring?) position in business (what does that mean?) with opportunities for quick advancement (so basically the starting pay isn’t enough?) within a company (What company?  You don’t want THIS job, you want ANY job.) 
Use a personal summary instead!

PERSONAL SUMMARY:

A personal summary is one or two lines directly below the resume heading stating what you have to offer the employer.  A personal summary is specific, strong, employee-minded, and exhibits the skills you have to offer the employer.  
EXAMPLES:

What YOU see:  A certified public accountant with four years of hands-on internship experience looking to contribute strong organizational skills and mathematical knowledge to Anderson & Associates
What the EMPLOYER sees:  A certified public accountant (wow, already certified!) with four years (clearly dedicated) of hands-on internship experience (already trained and informed!) looking to contribute strong organizational skills (our files DO need some re-arranging) and mathematical knowledge (very important to our clients) to Anderson & Associates (they really want to work for OUR organization)
Personal Summaries can ALSO be in bulleted format.  This is most effective and useful when your resume needs “beefing up” or seems a little empty because it is an efficient way to use space.
EXAMPLE:

· Medical Laboratory Technician (MLT) certification

· Two years of on-site lab experience at The Johns Hopkins Hospital

· Possessing the ability to work on a team in an efficient manner

· Looking to contribute micro-molecular knowledge to the Dana-Farber Cancer Institute
Need More EXAMPLES of a strong personal summary?
Current honors student with extensive knowledge of American History and one year of museum front-desk experience; hoping to contribute organizational skills and a friendly personality to the National Museum of American History in a summer position
Global-minded Political Science graduate seeking a position within a non-profit organization where previous campaign management experience and strong public speaking skills will make a positive difference in the local community

Certified Childcare Professional (CCP) with seven years of daycare management experience ready to contribute basic teaching skills and childcare safety knowledge to a pre-school environment
REMEMBER:

DON’T:  Use a highly specific personal summary for career fairs, cold-call   applications, or when applying for many positions within one organization – this is when it’s okay to be vague about the desired position and organization
DO: Look at the position’s official description– pull out keywords (skills!) to attract the employer’s attention
DO: Answer the employer’s question: “What can you do for me?”

DO: Include the specific organization’s name and the desired position when known
DO: Keep it short, specific, skill-centered, & strong
DO: Utilize a cover letter to expand on your skills and experience 

DO: Sell yourself!  This is your advertisement!  
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